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| INTRODUCTION |

It is the policy of the Andrew Young School of Policy Studies (“AYSPS”) to base promotion and
tenure decisions on impartial and informed evaluations of the qualifications of all candidates.
Excellence in scholarship, teaching, and service shall be the standard against which these
qualifications will be evaluated. The college is committed to providing an environment in which

resources needed to achieve the qualifications necessary for promotion to high
applicable, for tenure, as well as to foster ongoing professional development

responsibilities of candidates for tenure and/or promotion,
Committee on Promotion and Tenure, and the Dean of the

entary to the bylaws and
policies of the Board of Regents of the UniversityASyst Georgia, the Georgia State

University Statutes and Bylaws, the Geofgi rsity Policy on Promotion, Tenure, and

Development for Tenure Track Facu{tysSU provisions contained in the Georgia
State University Faculty HandbookT, ents are available on the university’s

A candidate for promotion an is/hound by the College and departmental promotion
and tenure manuals in ary31 of the calendar year in which the department and
college reviews of t

Candidate’s dg red on their own merits according to the guidelines in effect at
the time of the declara ons’of candidacy. The College does not operate under any “quota
system mber gf promotions recommended, nor does it compare current candidates
with i i ¥ious years. Recommendations will be made in light of the standards in

of declaration of candidacy; standards are expected to rise as the College
conti i for excellence.

All deliberations in the promotion and tenure process are to be conducted in a spirit of
confidentiality.
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POLICIES ON PROMOTION AND TENURE

GENERAL POLICIES

Every faculty member has a responsibility to be aware of the contents of thi
including current deadlines contained in Appendix A.

A faculty member seeking promotion and/or tenure must declare hi§

writing to the chair of his/her department by April 1 in order to on ( Formatted:  Font: Bold, Highlight

Candidates for promotion or tenure have the right to

at any time prior to the December 18leadline for s ( Formatted: Font: Bold, Highiight

Provost.

Records of all departmental deliberations gfe kept.on file 1
records remain confidential.

e department. These

Promotion and Tenure are treated

All materials delivered to the College C
i ited to the members of the Committee, the

confidentially. Access to thes;

the university charged wi Hity for reviewing candidates for promotion
and/or tenure.

The Office of in its files all materials submitted by the departments,
the departm ege Committee on Promotion and Tenure, and all letters
from outside re : materials submitted by the candidate shall be returned to the

iate time.

TIME -IN-RANK) POLICIES
tructors Seeking Promotion

Pursuant to the calendar for the promotion and tenure process, a faculty member who was
hired as an instructor in a tenure-track or non-tenure-track position and who seeks
promotion to the rank of assistant professor is normally considered for promotion in the
third year of service. If a faculty member wishes to have the time served in the instructor
rank counted towards the minimum time required for tenure, he/she must make such a
request in writing to the Dean at the time of promotion to assistant professor. (For
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clarification of the University’s policy regarding the granting of credit for service as an
instructor, see the subsection entitled “Probationary Period” in the University’s policy.)

2. Assistant Professors Seeking Promotion and Tenure

Pursuant to the calendar for the promotion and tenure process, an assistant professor is

normally considered for promotion and tenure in the sixth year of service at . In
cases of highly exceptional achievement, an assistant professor may be
promotion and tenure in the fifth year of service. An assistant profes:

member hired at the rank of instructor and later promoted to the ran
professor must be considered for promotion and tenure no | tl
service.

3. Associate Profi
Tenure

hich probationary credit is awarded) and must be considered for tenure no later
e seventh year of service at Georgia State University.

Credit received for service at other institutions may be applied (at the candidate’s
discretion) toward tenure.

Non-tenured associate professors seeking promotion and tenure may not seek promotion
prior to tenure; a candidate may seek tenure prior to promotion.
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4. Early Promotion and/or Tenure

Consideration for early promotion or tenure should occur only in cases in which a clear
indication of exceptional merit exists. Consistent with time-in-rank requirements,

candidates should be encouraged to take ample time to demonstrate fully their,merits and
accomplishments.

5. Non-Tenure Track (NTT) Seeking Promotion

Non-tenure track (NTT) assistant and associate professors at the A oung School

of Policy Studies shall be eligible for promotion to higher f; kSabut they will not
be eligible for the award of tenure.

MINIMUM CRITERIA FOR TENURE-TRACK{PROMOTION AND TENURE

1. Degree Requirements

No member of the faculty will be pr
the Andrew Young School of Policy St
from an accredited institution
as stated in Regents’ Polici

ote@hto the rapk of associate professor or above in
ie s not received the doctoral degree
ing, except in cases of “degree equivalents”

ts’ policies address the issue of minimum time in rank for consideration for
promotion.

MINIMUM REQUIREMENTS FOR NON -TENURE TRACK (NTT)
PROMOTION
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V.

1. Degree Requirements

Regarding minimum degree requirements, as is the case for tenure track faculty, non-
tenure track faculty member will be promoted to the rank of associate professor or above
in the AYSPS who has not received the doctoral degree from an accredited institution of

higher learning,ex cept i n cases of “degre equi val en-

and University statutes, and as made explicit and applicable for each departrfignt in the
School.

2. Length of Service and Promotion

The same minimum criteria in terms of degree requirements&nd+ nk that apply to
the promotion of tenure track faculty also apply to non-ten eeking
promotion.

Applying the same standards that pertain to tenure t , NTT assistant professors
could be considered for promotion to NTT asgociate ssogs during their fifth year of

service at the assistant professor level in cases ighly exceptional achievement, but
ifitheir sixth year of service or in

cases of extraordinary achieve ally they would be considered for promotion
to full professor in their fift bsequent years of service as NTT associate
professors.

CREDIT TOWAR

aCademic year of full-time employment at GSU. The candidate must
e Dean in writing of his/her desire to withdraw the credit.
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VI.

VII.

PRETENURE REVIEW

Under exceptional circumstances outstanding candidates for faculty positions can receive
assurances of no further or limited tenure review. A pretenure review will occur at the
time of appointment and should be restricted to faculty with distinguished records.
Pretenure review (previously known as “expedited tenure” review) in Andrew,Young
School of Policy Studies is available in accordance with the section of univefSity policy
governing that matter, and shall be approved at the time of appointment
appropriate departmental committee and the College Committee on Promo
Tenure.

TENURE AT TIME OF HIRING

In accordance with Regents’ policy (Section 4.04,
2000), tenure may be awarded at the time a faculty member is hired in the Andrew Young
School of Policy Studies, but only in exceptignal cas Ily, tenure will be
awarded in such cases only if the candidatg’has begn previously granted tenure at another
institution, with the exception of a candidgte w s employed by an institution which
did not grant tenure as a matter of p e review of the candidate will be based on
the candidate’s vitae and other material artmental chair determines are
reasonable and appropriate. R res for awarding tenure are the same as for
other candidates except tha | calendar (Appendix A) will not apply.

ademic andbook, June

O ION'AND TENURE PROCESS

T otion and tenure process in the Andrew Young School of Policy Studies begins

rtment, where the departmental Committees on Promotion and Tenure and the
dep ental chair evaluate the credentials of those faculty members who are eligible for
promotion and/or tenure and who request consideration in writing to his/her department
chair. The qualifications of each eligible faculty member being considered must be
evaluated according to the criteria and procedures set forthintheC o | | @rgn®tiors
and Tenure Manual and in the departmental manual on promotion and tenure.
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2. Non-Tenure Track Promotion Process

Whether non-tenure track faculty primarily have teaching or research responsibilities at
the AYSPS, their faculty rank resides
While clinical NTT faculty hold their principal and often sole appointment in an

academic department, research NTT faculty typically have their principal appgintments in
one of the School's research
Economics or PAUS faculty. As such, clinical NTT faculty must hold
appointment, while holding a faculty appointment is optional for resea
working in centers, contingent on their interest and the concurrence
department. In both cases, the faculties of the departments must ap
appointments of NTT faculty rank, and they should have a sj
applications for promotion of NTT faculty to higher ranks.
faculty, any such promotion pertains only to their fac a
status.)

ase offesearch NTT
eir research center

Thus, the recommended policy requires that the proces§for considering promotion of
NTT faculty follow the same steps and calehdar that are in"place for the promotion of
tenure track faculty members. That is, N who wish to apply for promotion will
submit applications and supporting ill be reviewed in turn by the
department promotion and tenure com artment chair, the School promotion
me due dates established for tenure track

, but they will be tailored to the particular
member seeking promotion, i.e. they will emphasize
se of clinical NTT faculty appointments and research in

e's performance in the centheirr
1. Letters will also be solicited from external reviewers in all cases

ing promotion of NTT research faculty and in cases concerning promotion of

ical faculty to professor for outside evaluation of their research contributions to

3. Departmental Promotion and Tenure Manual

and
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Departments may adopt a promotion and tenure manual to clarify or make more specific
the policy and procedures contained in the college’s Promotion and Tenure Manual. In
the absence of such a departmental manual, the college’s manual is assumed to apply.
The departmental promotion and tenure manuals are subject to approval by the Dean
upon recommendation from the College Committee on Promotion and Tenure. Formal
and significant faculty participation must be part of the development and revision of the

4. Departmental Promation and Tenure Committe

mmittee iews and evaluates
for promotion to assistant
This committee consists of all

Each department will have a promotion and tenure
the credentials of all faculty members being conside
professor or promation to associate professor,with te

Each department will also have a pr iGh.and tendre committee that reviews and
evaluates the credentials of all faculty ing considered for promotion to
professor or being considered e rank of professor. This committee consists
of all the tenured professorsA artment. The chairs of these committees shall be

sters. A candidate’s credentials must be submitted to the
ittee and the departmental chair in the form required in the College’s
enure Manual. Both the departmental chair and the departmental

e evaluate the credentials according to the criteria set forth in the departmental
and tenure manual and the College’s Promotion and Tenure Manual. Letters
t least four outside reviewers must be among the information considered by the
chair and the departmental committee.

After reaching its decision, but not later than prior to October 6, the departmental

{Formatted: Font: Bold

committee sends the chair of the department a written statement of its recommendation,
along with a detailed justification of it. The statement from the departmental committee
must be signed by the committee chair and all committee members who agree with the

[Formatted: Font: Bold, Highlight
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recommendation and justification. Committee members who do not agree with the
recommendation of the departmental committee must so indicate in writing. Any
member of the committee may provide separate statements indicating differences of
opinion in the justification, in the recommendations, and in the reasons for these
recommendations.

After reaching his/her decision_not later than October 16 the departmental &ir prepares

[ Formatted:

Font: Bold, Highlight

a statement indicating his/her recommendation which contains evaluatiQs c-
candidates in all three areas describedinthe AYSPS P&T Man®al ' s

Departments and Departmental 1.B. indicating-histherrecommendafionaiong-withielie

o o3

Dean-and-the olece-Committee on-Promeotions o Ddepartmental
chairs, not later than October 16 in accordance witlf UniversityaRali€y will notify in

sect i«

{ Formatted:

Font: Bold, Highlight

writing each candidate forprometion-ortenure-of-th@outcome pf- his/her
recommendation and include a copy of the departmen tion and tenure committee
review and any minority reports. the-deparifientaland-chalFsreview. ln-accordance-with

Jniversity-Policy-the-candidate-wit-be w-

The departmental chair, not than,October 18 must forward to the College

Committee on Promotiopgand re thegevaluation of the departmental promotion and

tenure committee an
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ishes to withdraw from further consideration may do so by informing

: air in writing prior to the deadline for submitting recommendations to
. The candidate will have at least five working days from date of department
sin whiehdoirespond, but not later than October 24
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COLLEGE

The procedure and the criteria to be used for evaluating a candidate are those described in
the edition of the College’s Promotion and Tenure Manual that is in effect on January 31
of the calendar year in which the department and college reviews of the candidate occur.
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The College Committee on Promotion and Tenure is charged by the Bylaws of the
College with making recommendations to the Dean regarding the promotion and/or
tenure of all candidates.

The departmental chair is responsible for providing the College Committee on Promotion
and Tenure with:

(A) the dossier submitted by the candidate;
(B) copies of all letters from outside reviewers;

ental
entdl chair; and,

(C) copies of the statements of recommendations frop

accomplishments and analyzes the evaluatiéns of the candidate’s accomplishments

the department and departmental
ssesses whether, according to the
d College, the recommendations for
he evaluations presented by the department,
reviewers. Specifically, it seeks to ascertain
whether or not sufficien presented regarding the quality of the
candidate. If the Commi to believe that one or both of the departmental
recommendations h
information fropasth If there are inconsistencies among the departmental
statements al 3 outside reviewers, it assesses the extent, if any, to which

chair, and from the letters from outsi
published criteria and standards of the

5 defiberations, the Committee concludes that a positive

ehd or promotion/tenure is warranted by the evaluation provided by the
entaleemmittee, departmental chair, and the outside reviewers, it will so

nd and also provide a summary of this record and evaluations as part of its

e Dean not later than November 6 If the Committee concludes that a positive
endation is not justified by the record and the evaluations, it will recommend
against promotion/tenure and also provide a summary of the record and evaluations in its
report to the Dean not later than November 6 The report of the Committee must be
signed by the Committee chair and all Committee members who agree with the
recommendation and justification. Committee members who do not agree with the
recommendation or justification, must so indicate in writing. Any member of the

10
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committee may provide separate statements indicating differences of opinion in the
justification, in the recommendations, and in the reasons for these recommendations.

The Dean will inform (e-mail or memo) the departmental chair of the recommendation

received from the College Committee on Promotion and Tenure not later than November ( Formatted:

Font: Bold, Highlight

14,
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Ih&eandidatewm—beppewdeﬂhe Dean will inform the candidate of thg
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levels. The candidate will have at least five working days fi
Committee sn Promotion and Tenure recommendatj

later than November 232.
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The Dean reviews the recommendations from, the Co Comimittee on Promotion and
Tenure and the evaluations of the outside , the artment, and the departmental

chair. At the same time, the Dean takes i the relationship between the
candidate’s potential contribution a department and college.

Upon receipt and review of th pporting materials from the earlier reviews
the Dean makes the final de rding the College’s recommendation for promotion

and/or tenure. The Deal
candidate is notified.
within ten working da

epartmental chair of this decision before the
beinformedi n wr i ting of the Dece
partmental chair notification, but not later than

Nevember28December candidate will be provided with a copy of the Dean’s ( Formatted: Font: Bold, Highlight
report and re dation’§pFhe candidate will have at least five working days from ( Formatied: ~ Font color: Red, Highlight
receipt h e Dnevhich to sespond in writingtmthe dearg butsmt o n
later than December D7, and will have ten workingdaysf r om r ec eii {Formaned: Font: Bold, Font color: Red,
written\decision'% appeal to the Provost a negative recommendation of the Dean, but not Highlight
latenthaniDecember T. [Formatted: Font color: Red
{Form_atted: Font: Bold, Font color: Red,
ate who wishes to withdraw at this point from further consideration may do so [H'gh“gm _ : —
ing the Dean in writing prior to the December ¥ deadline for submitting Formatted: Font: Bold, Highlight
recommendations to the Provost. ( Fomated: _Font: Bold, Highight

The Dean will forward all recommendations, positive and negative, to the Provost and
Vice President for Academic Affairs, unless the candidate chooses to withdraw not later

than December 18 This recommendation is accompanied by: ( Formatted:

Font: Bold, Highlight
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(A) copies of the evaluations from the departmental committee and the
departmental chair, including any minority reports from the committee;

(B) copies of all letters from outside reviewers;

(C) a copy of the report and recommendation provided by the College’
Committee on Promotion and Tenure together with any minority rep

s; and,
(D) any written responses from the candidate to prior evaluati

A candidate, who is not recommended by the Dean, may appeal the

s decision to
the Provost. This appeal must be made in writing no later thaff temworki

receipt of the Dean’s written decision, but not later than December . s statement of [Formaned: Font: Bold, Highlight

appeal may include responses to any of the recommengati W\ts, or minority
reports. (See Appeals Section below.)

. UNIVERSITY AND BEYOND

All recommendations for the promotién ang/or tenurg forwarded to the Chancellor’s staff
for presentation to the Board of Regents roved by the President of the
University, who is charged with‘responsi for the supervision of all personnel at the

as for appeals of the decisions of the President. These
ay be obtained from the Office of the Provost.

CRITERIA FOR JUDGING CANDIDATES
FOR PROMOTION AND TENURE IN
THE ANDREW YOUNG SCHOOL OF POLICY STUDIES

l. TERMS OF EVALUATION TENURED AND TENURE TRACK

12
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The work of candidates will be evaluated as excellent, good or poor in each of the three
areas of assessment: instruction, scholarship, and service.

An evaluation of excellent in the area of instruction means that the faculty member
demonstrates an ability to communicate and work effectively with students, to provide
them with the current concepts, information, theories, and explanations requirgd for

outside the university, and that leads them to view tl
potential to be a leader in his/her field in the near fu

mber as having the
e. An evaluation of good in the

oCi rofessor, that the
mmitment to scholarship in
his/her field and that indicates scholarly oth possible and likely.

means that the faculty member,
leader in his/her field, as on 0 has made, and who continues to make, substantial and

cipally on the basis of its contribution to issues
chool of Policy Studies. Contribution refers to how the

tion of excellent in the area of service at the level of promotion to associate

or means that the faculty member has made valuable service contributions to the
department and has been involved in service activities beyond the departmental level,
e.g., in centers, on college or university committees, or in professional or academic
associations. Exceptional service at the departmental level may partially compensate for
a lack of service beyond this level. An evaluation of good in the area of service at the
level of promotion to associate professor means that the faculty member has played a

13
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useful role in the service activities of the department and school and shows promise of
making greater contributions in the future, both within and outside the department.

An evaluation of excellent in the area of service at the level of promotion to professor
means that, in addition to service to the department, the faculty member has rendered

level, and/or in academic/professional associations. An evaluation of in the area of
service at the level of promotion to professor means that the faculty ade

valuable service contributions in at least one area or on at least ong
of time since the last promotion.

TERMS OF EVALUATION NON-TENURE TRA

The recommended policy adopts the broad definitions of what gonstitutes good and
excellent performance in the areas of instruction, sch hip,and service that apply to
ever, these broad definitions
allow for considerable flexibility, and they can terpreted to fit expectations for the
performance and contributions of N fer somewhat from those for tenure
track faculty members. In the case of assistant and associate professors, for
i ues relevant to the AYSPS will be evaluated

The broad definidi at constitutes good and excellent performance in the areas of
instruction, i vice on the part of NTT faculty seeking promotion will be

Assistant Professor

In order for a candidate to be recommended for promotion to the rank of Assistant
Professor, he/she must have the terminal degree or its equivalent in his/her discipline. In
addition, each candidate must be evaluated as excellent in the area of instruction. He/she
must also show considerable promise with respect to scholarship and service, and thus be
evaluated as at least good in each of these two areas.

14
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2. Tenure at the Rank of Assistant Professor

Under highly unusual circumstances a candidate at the rank of Assistant Professor may be
recommended for tenure only. In such cases, the candidate and his/her department must
present compelling evidence of exceptional achievement and singular value tg the
University in one area and achievements evaluated as at least good in the othef two areas.
Recommendations for tenure without promotion should be exceedingly,

3. Associate Professor

In order to be recommended for promotion to the rank of Ass
must present evidence that he/she is recognized by professi

continue to be professionally active and genuinely preductive. \Since teaching and service
are integral parts of the University’s mission,gach candidate for Associate Professor must
be judged to the contributing significantly #6 the ipstructi

candidate must be judged excellent i
remaining two areas.

4, Tenure at the Ran i rofessor

The criteria are the same as those
Associate Professor?

to the rank of Professor substantially surpass those required for
ndation to Associate Professor. In order to be recommended for promotion to

a candidate must be judged excellent in both scholarship and instruction, and at
ood in service.

6. Tenure at the Rank of Professor

The criteria are the same as those for a recommendation for promotion to the rank of
Professor.

15
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7. Exceptions

Exceptions to these criteria for teaching and service will be made in cases in which the
faculty appointment was principally administrative, e.g., dean, associate dean,
departmental chair, or center or program director. In such cases, expectations regarding
the quantity, but not the quality, of teaching and the expectations regarding the nature of
service will be modified to reflect the nature of the appointment.

S
&
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610
611
612
613
614
615
616
617
618
619
620
621
622
623
624
625
626
627
628
629
630
631
632
633
634
635
636
637
638
639
640
641
642
643
644
645
646

V. CRITERIA FOR NON -TENURE TRACK (NTT) PROMOTION

1. Promotion Process

AYSPS procedures for application for promotion and the review of applications for

promotion of non-tenure track faculty will follow the same steps and calendaras those for

promotion will i

document s

considered for promotion to associate professor.

NTT research assistant professors work in research
to contribute to the service work of their department.
to teach courses on a regular basis, and te i
of ten i
Thus, they must be rated as excellen
to be promoted to associate professor.

ar e

t he

candidat e

mpr actf

ude a

ncl
S

in regular degree programs

to these

T research faculty member should be
professorial responsibilities in a department
instruction as well as excellent in research and

beJudged excellent in scholarship and at least good in service. Performance in
tion will not be a required criterion in this decision.

facul ty

Non-Tenure Track

Non-Tenure Track

Assessment Area Tenure Track Faculty | Teaching Faculty Research Faculty
Instruction Good Excellent NR
Scholarship Excellent NR Excellent

17



647
648
649
650
651
652
653
654
655
656
657

658
659

660
661
662
663
664
665
666
667
668
669
670
671
672
673
674
675
676

| Service

| Good

| Good

| Good

NR=Not Required

3. Promotion to Professor

DEPARTMENTAL COMMI

Non-Tenure Trac
Assessment Area Tenure Track Faculty | Teaching Fam
Instruction Excellent
Scholarship Excellent Excellent
Service Good Good
DIRECTI@ON DIDATE FOR
SUB G TERIALS TO THE

N PROMOTION AND TENURE

ENTS ON SUBMISSION OF DOSSIER

it a dossier with documentation that describes his/her
hould be able to make the case by itself (i. e, Without formal or

work performed prior to the submission of the dossier for their last promotion

(with the exception of those promoted to assistant professor from instructor and given
probationary credit).

Candidates submit complete dossiers (1 hard copy and 1 electronic copy) to the
appropriate departmental chair by August 31. After this date, materials can be added to
the dossier until the departmental promotion and tenure committee makes its

[Formatted: Font: Bold, Highlight
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677
678
679
680
681
682
683
684
685
686
687
688
689
690
691
692
693
694
695
696
697
698
699
700
701
702
703
704
705
706
707
708
709
710
711
712
713
714
715
716
717
718

recommendation to the departmental chair but not later than October 4. The additional

materials will be provided to the departmental chair who will notify all members of the
departmental promotion and tenure committee that additional materials have been added
to the dossier. Once the departmental committee has made its recommendation, no
material, except written replies to reports of subsequent evaluations of the dossier, may be
added to the dossier. The dossier is considered closed as of this date, and all
involved in the review of the candidate’s credentials will have access to exactly the same
information in the dossier.

Committee, and administrative officials at the college and t
responsibility for reviewing candidates for promotion and/a

scholarship, instruction, and service. The
these areas should not be regarded as limiti

All materials should be placed in t ing, large capacity notebooks. Each section in
each of the three area rly separated from the others by dividers. Avoid the
use of staples a

R'DOSSIER

e dossier begins with a cover sheet that includes the candidate’s name, present
rank, department, date of appointment at Georgia State University (full or part-
time status indicated) and rank awarded, number of credits for years of prior
service, dates for leaves of absence (with the purposes of the leaves indicated),
and dates and places of previous promotions. This sheet should state the
candidate’s areas of specialization. The following format should be used (lines
not applicable should be omitted):

19
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719
720
721
722
723
724
725
726
727
728
729
730
731
732
733
734
735
736
737
738
739
740
741
742
743
744
745
746
747
748
749
750
751
752
753
754
755
756
757
758
759
760

Name
Highest Degree
Present Rank
Department
Date of GSU Appointment and Rank Awarded
Number of Years of Credit for Prior Service
(A copy of the letter stating the award should be attached.)
Leaves of Absence
(Description and Purposes)
Dates and Places of Previous Promotions and Ranks A
Avreas of Specialization
Proposed Rank

2. Departmental chair’'s memorandum of recom a analysis to the Dean.

3. Statement of recommendation from the depattmental cqmmittee on promotion and
tenure.

4. Candidate written responses to thelstate of recommendation.

5. Summary resumes of external rewie

e academic unit for review, thus the table of contents will only
s listed below as submitted by the candidate).

n the order specified in Appendix B.

mprehensive statement from the candidate addressing the candidate’s goals,
performance, and record with respect to scholarship, instruction, and service.
This statement must include a statement of the candidate’s teaching philosophy.

11. Lists of Accomplishments and Supporting Evidence for Scholarship, Instruction,
and Service, as follows:

A In order to determine whether or not candidates meet the criteria given in

the College’s Promotion and Tenure Manual and the criteria given in the

20



761
762
763
764
765
766
767
768
769
770
771
772
773
774
775
776
777
778
779
780
781
782
783
784
785
786
787
788
789
790
791
792
793
794
795
796
797
798
799
800
801

departmental manuals, the committees will review the credentials of all
candidates in the areas of scholarship, instruction, and service. This
review will consider only the material and documentation present in a
candidate’s dossier (as well as any information received from outside
reviewers and information received from the departmental chair and the
departmental promotion and tenure committee). In each of the,main areas,

list of
der used in the

The documentation should be placed immediately a
accomplishments for a specific category and j m
list.

Explicit instructions are given in the
arrangement of the lists of accomplisRiments and the supporting
documentation. Most of the itted by a candidate can be
placed in one of the categoyi ted later e College’s Promotion and
Tenure Manual for scholarghip, i ction, or service. Materials
inappropriate for list i be placed in a separate category at
the end of the area.

llowing for the

is not the case for some items, the candidate may create
mplishments under the new headings.

articipation in Profesgonal Associations A list of memberships in
fessional associations and participation at professional meetings should be
provided. Items in this category should be arranged as follows:

Memberships in Professional Associations.
List current memberships.

Presentations at Professional Meetings and Conferences

21



802
803
804
805
806
807
808
809
810
811
812
813
814
815
816
817
818
819
820
821
822
823
824
825
826
827
828
829
830
831
832
833
834
835
836
837
838
839
840
841
842
843

2.

Scholarly Writings in Journals, Books, Monographs, and Revi

Title and date of presentation, name and location of meeting. A one or
two sentence description of the presentation.

Offices Held in Professional Associations.
Title, dates of term, and methods of selection.

Published Articles and Those Accepted for Publicatio
include assessments of the relative p
candidate’s fields of interest; it is not

Published Books and M d Those Accepted for Publication.
blication or projected publication, and a one

contributj i ine. For works only accepted for publication,
clear indi given of whether an item is a book manuscript

in prés for publication at a more or less definite date, or a
0 ich a contract has been awarded and a manuscript is to
he publisher in the future.

where published, and date of publication or projected publication,
1 a one or two sentence description of the work, including an
aSsessment of its contribution to the discipline.

Book Reviews.
Title, author, place of appearance, and date of publication or projected
publication.

Papers Under Review and In-process.

For each paper under review, state where it has been and is being
considered, and provide referee reports, if any.
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844
845
846
847
848
849
850
851
852
853
854
855
856
857
858
859
860
861
862
863
864
865
866
867
868
869
870
871
872
873
874
875
876
877
878
879
880
881
882
883
884
885

DOCUMENTATION
Provide copies of items listed in paragraphs A, B, C, and E above.

Awards and Grants: List scholarships, fellowships, travel awards, prefessional

agencies. Indicate the amount of the award, the schedule of fundi period of
the award, and the precise role of the investigator and any ot ipal or

agencies, memberships on evaluation panels, i critic, juror, and/or
consultant for professional organizations. THe li de dates of service.

on criteria, Georgia State University requires the services of

/ho are now contributing significantly in the area of instruction and for
s ample evidence that this activity will continue in the future. These
ions are divided by the College Promotion and Tenure Manual into three major

: activities in regularly scheduled classes; work with individual students on

h projects, honors papers, theses, and dissertations; and the development of new or

revised courses, programs, and/or concepts of instruction. Information provided by
candidates to document their contributions in the areas of instruction must be divided into
the sections listed below:

Courses Taught:The candidate must provide a copy of the most recent syllabus
used for each course taught since he/she was hired or last promoted. Only one

23



886
887
888
889
890
891
892
893
894
895
896
897
898
899
900
901
902
903
904
905
906
907
908
909
910
911
912
913
914
915
916
917
918
919
920
921
922
923
924
925
926
927

\

an

syllabus for each different course is required. The candidate must provide a list of

courses taught indicating the quarter or semester, the title and course number, and
the number of students in the course.

Perception of Students:Summary of the student questionnaires must be provided

for courses taught. Written comments may be included.

Honors or Special Recognition for Instruction: These should bg listed in
tabular form.

tiofos:each item
ndidate’s role.

Independent Studies, Honors Theses, Theses, and Di

encouraged to include in their dossi
identified by them as relevant to t

d remuneration for academic or public service should not

ibutions have been made (as may be indicated in the candidate’s

t on service), it is appropriate for the department to solicit information about the
tiveness or importance of the candidate’s service and to speak to this effectiveness
portance in its letters. Given the mission of the Andrew Young School, collegiality

owever, such service will be considered primarily on the basis of

and cooperation among faculty and researchers of several disciplines and research centers

Formatted:
(White)

Font color: Red, Pattern: Clear

is emphasized, andthe School’ s f ocus on applying research

the interaction of academic departments and research centers, service contributions that

enhance these values are especially encouraged. Examples include senior co-authorships

with junior faculty; attracting funding that helps support other faculty and graduate

students no under your own direction; helping other faculty with professional contacts;
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928
929
930
931
932
933
934
935
936
937
938
939
940
941
942
943
944
945
946
947
948
949
950
951
952
953
954
955
956
957
958
959
960
961
962
963
964

965

reviewing and assisting with manuscripts of other faculty members; being reqularly
available to collegues and students outside of reqular office hours and class times;
frequent attendance at guest speaker seminars and other School events; participation in
candidate job interviews and presentations across the School; providing intellectural
leadership in research, instruction or service that benefits other faculty, students and other
constituents; and assisting PTIs and GTASs with course development and instructional

activities, such as mentoring and giving quest lectures, Formatted: Pattern: Clear (Custom

Color(RGB(221,217,195))), Highlight
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1.
[Formatted: Font color: Red
2.
- {Formatted: List Paragraph, No bullets or

2.3.__Contributions to Research Ce i¥8fgrmal associations and appointments ~ \.umkering. Tab stops: Notat -1

in research centers, and proj orts, committees, grant ( Formatted: _Font: Bold

submissions, and presentations i have participated under the aegis of
34, éCollege University or System Level:List

ice.

4.5, , Nitional or International Organizations: List

rships on advisory boards, and offices held, and include

eritorious Public Service: List assistance to governmental agencies and
evelopment of community, state, or national resources and include dates.

DIRECTIONS FOR
DEPARTMENTS AND DEPARTMENTAL CHAIRS
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966 |I. RECOMMENDATION AND EVALUATION

967
968 A Each candidate must present his/her complete dossier (1 hard copy and 1
969 electronic copy) to the chair and appropriate departmental committee no later than
970 August 31. The Dean provides at least four letters from outside reviewers to the  Formatted: _Font: Bold, Highlight
971 chair and appropriate departmental committee no later than August 17 The ( Formatted:  Font: Bold, Highlight
972 candidate’s dossier and letters from outside reviewers constitute the
973 of materials to be evaluated by the departmental committee.
974
975 B. The appropriate departmental committee on promotion and
976 the departmental chair a written evaluation of each candidate not later than
977 | October 6. Each evaluation should consider each o argas: Scholarship, ( Formatted:  Font: Bold, Highlight
978 Instruction, and Service. For each area a forthright ssessment of the
979 accomplishments of the candidate should be gi be taken to
980 correlate the appraisals with the materials in the dossiers
981 accomplishment is thought to be significant,
982 judgment. Also, each section must coptai eny’explaining why the
983 candidate is thought to meet the crij lege’s Promotion and
984 Tenure Manual and the specific criiteria eUthined in any departmental manual. A
985 concluding section stating th i rall recommendation, with reasons
986 in support of it, must be include ber of the committee must indicate
987 in writing his/her acce commendations. Members of the committee
988 who disagree with t
989
990
991 C. [Formatted: Font color: Red
992 [Formatted: Font color: Red
993 [Formatted: Font color: Red
994 {Format‘(ed: Font: Bold, Font color: Red,
995 Highlight
996 [Formatted: Font color: Red
997 D. [Formatted: Font color: Red
998 tre and departmental chairs are due to the College Committee on
999 romotion and Tenure not later than October 18.
l EXTERNAL REVIEWS |
1000
1001 Written external reviews of a candidate’s research and publications are required for all
1002 promotion and tenure decisions. A minimum of four substantive external reviews must
1003 be obtained on each candidate for promotion and tenure. Individuals selected as external
1004 reviewers should normally be senior faculty at other universities with academic
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1005
1006
1007
1008
1009
1010
1011
1012
1013
1014
1015
1016
1017
1018
1019
1020
1021
1022
1023
1024
1025
1026
1027
1028
1029
1030
1031
1032
1033
1034
1035
1036
1037
1038
1039
1040
1041
1042
1043
1044
1045
1046

reputations equal to or better than Georgia State University; in any case, they should be
qualified to evaluate the candidate’s research and publications output in terms of its
significance, quality and overall contribution to the field.

Font: Bold, Highlight

1. Determination of external reviewers.
By May 2, the candidate will submit to the department chair a list o i ( Formatted:
(preferably 8) -potential external reviewers. By May 16, in consulati i ( Formatted:

Font: Bold, Highlight

which will include at least three of the reviewers on the can ist. ( Formatted:

Font: Bold, Highlight

the list should be adequate to insure that at le
ultimately be received. In any case, it is the fesponsibi e department chair
to assure that an adequate number of substantive reviews are received from

qualified reviewers.

2. Solicitation of external reviews
All letters soliciting these reviewsw itten by the Dean and mailed to the
external reviewers by June 1 ting and August 1 Deadline response. Each ( Formatted: _Font: Bold, Highlight
external reviewer witllge sentthe candidate’s resume and copies of the ( Formatted: Font: Bold, Highlight
candidate’ i i or other research output (except lengthy books
and monographs, i py of the title page and table of contents will be
provided). 1 ublications is extensive, then sample of the most
signific ications selected by the candidate in consultation with the

e sent. By June 1, the candidate will provide to the ( Formated:

Font: Bold, Highlight

review the resume and copies of other materials to be sent to
jewers.

e exterpal reviewer will be asked to evaluate the candidate’s research and
publi€ations output in terms of its significance, quality and overall contribution to

e field. All responses shall be addressed to the Dean. The reviews of the
external reviews will become part of the candidate’s dossier and will be available
to all internal reviewers, including the departmental committee on promotion and
tenure. The reviews will not be made available to the candidate unless
adjudication under the Georgia Open Records Law results in the reviews
becoming public.

3. Resume data on external reviewers.
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1047
1048
1049
1050
1051
1052
1053
1054
1055
1056
1057
1058
1059
1060

1061
1062
1063
1064
1065
1066
1067
1068
1069
1070
1071
1072
1073
1074
1075
1076
1077
1078
1079
1080
1081
1082
1083
1084
1085

As part of the candidate’s dossier, the information to be provided on external
reviewers is a listing prepared by the head of the academic unit (compiled
consecutively on 1-2 sheets of paper) of all the external reviewers with the
following information:

1. Name

2. Current affiliation

3. Biographical/resume data

This summary is to be incorporated in the dossier to ittegh to the College
Committee on Promotion and Tenure.

| APPEALS ) |

The following provisions pertaining to appeals
originate with the GSU document tit{ed “Poli
Tenure Track Faculty” approved by the

1. APPEAL OF NEGATI DATION BELOW DEAN & LEVEL

RE

Appeals of a negative
Tenure, by the dep

on by the College Committee on Promotion and
romotion and tenure committee or the department chair will
tee established for that purpose by the College’s Faculty
gardance with College’s Bylaws. The grounds for appeal shall be
thiprental to the candidate. The grounds for appeal shall be
e College and/or Departmental level, specifically failure by any
idual involved in the promotion and tenure review to follow the
and™enure review processes and evaluative criteria specified in the Andrew
chool of Policy Studies Promotion and Tenure Manual in effective January 31 of
lendar year in which the department and college reviews of the candidate occur. A
di nce in the evaluation of the candidate’s accomplishments among departmental
committee on promotion and tenure, the College Committee on Promotion and Tenure,
and/or the department chair is not an adequate basis for appeal.

I. APPEAL OF NEGATIVE RECOMMENDATION BY THE DEAN
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1086
1087
1088
1089
1090
1091
1092
1093
1094
1095
1096
1097
1098
1099
1100
1101
1102
1103

1104
1105
1106
1107
1108
1109
1110
1111
1112
1113
1114
1115
1116
1117
1118
1119
1120
1121
1122

The Dean will provide the candidate within ten working days from receipt of the
College’  Sommittee-on-Promeotion-andTenure-final decision, but not later-than than
Nevember28December 3a written statement citing reasons for a negative decision.

[Formatted: Font: Bold, Highlight

Upon receipt of this statement, the candidate will have ten working days, but not later
than December T to appeal the negative recommendation to the Provost. The grounds

for appeal will be procedural errors detrimental to the candidate. Such proce
may include violations of due process, such as arbitrariness, capriciousness,

included. Any such new information may instead b
recommendation at the appropriate college orunit le

ral errors

al. Wew
substantially
however, be

e basis for re-consideration of the

THIRD YEA

A formal review of any acu

DATE OF THIRD YEAR REVIEW

ember will be conducted at the end of that

iew is to assess the faculty member’s progress toward tenure,
icient progress is being made to warrant retaining the faculty

The review will occur during the Spring Semester of what would be the faculty member's

third full year.

29
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1123 Il THIRD YEAR REVIEW COMMITTEE

1124

1125 A review committee of at least three department tenured faculty members will be elected

1126 | bythed e p a r ttamuzed factltg no later than March 1. The review committee ( Formatted: Font: Bold, Highlight
1127 members will select its chair.

1128

1129

1130 IV.  MATERIALS TO BE REVIEWED

1131

1132 The newly elected third year review committee will review the fa mber’s

1133 | research, teaching, and service activities. The faculty member will , by March 1, ( Formatted:  Font: Bold, Highlight
1134 the appropriate documentation for the committee to make s including:

1135

1136 # Resume;

1137

1138 # Copies of published and unpublished resear

1139

1140 # Teaching evaluations.

1141

1142

1143 V. THIRD YEAR REVIEW C OMMITT

1144

1145 A written report will be pre bythe review committee and presented to the

1146 | departmental chair, wit Ity member, by April 1. The report will ( Formatted: Font: Bold, Highlight
1147 contain an evaluatio bers progress toward tenure in each of the three

1148 ce; a recommendation regarding retention of the

1149 and thoughts regarding what changes, if any, the

1150 member needs to make if the faculty member is to achieve

1151 committee must have clear evidence that the faculty member

1152 progress toward tenure before recommending dismissal. If the

1153 i mends that the candidate be dismissed, the departmental chair will

1154 ote of the department’s tenured faculty on the issue of whether to recommend

1155 ental chair the dismissal of the candidate.

1156

1157 epartmental chair may call a meeting of the departmental Promotions and Tenure

1158 Committee to discuss the report. The departmental chair will meet with the faculty

1159 member to discuss the report of the committee.

1160

1161 The departmental chair will prepare a separate memorandum. Both the written report

1162 from the review committee and the memorandum from the departmental chair will be

1163 | sent to the Dean not later than May 1. In turn, the Dean will prepare a memorandum and ( Formatted: Font: Bold, Highlight
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1164
1165
1166
1167
1168
1169
1170
1171
1172
1173
1174

1175
1176
1177
1178
1179
1180
1181
1182
1183
1184
1185
1186
1187
1188
1189
1190
1191
1192
1193
1194
1195
1196
1197
1198
1199
1200
1201
1202

will forward the memorandum, along with letter from the review committee and the

memorandum from the departmental chair, to the Provost not later than May 31. ( Formatted: Font: Bold, Highlight

The Provost reviews all ColJinethreughsAuglst i r d Fomated: Font: Boid, Highight

After the Provost has added comments, all letters, memoranda, and comments will be
sent to the faculty member with copies to the other parties involved in the review. At this

should be sent to all parties involved in the review.

The full report, including all letters, memoranda, and comments,
response, if any, will become part of the faculty member’s file.

[ CUMULATIVE REVIEW AND DEVELOPMENT FOR TENURED FACULTY |

The following provisions pertaining to cu tve revie tenured faculty originate

with the GSU document titled “Policy onProm , Tenure, and Development of Tenure
Track Faculty” approved by the Univetsi
memoranda from the Provost (August viding clarification on issues

PURPOSE OFCUMULATIVE

The purpose of th gview is to assess faculty development goals and
achievement ance to faculty in ensuring continuous intellectual and
professional groviith,amdyte-provide objectives and plans for the faculty to help the
Andre of Policy Studies fulfill its mission.

AR IN H CUMULATIVE REVIEW IS CONDUCTED

umulative review will be conducted during the Spring Semester of the fifth year
a e most recent promotion and continue at five-year intervals unless interrupted by a
leave of absence (paid or unpaid), further promotion, impending candidacy for promotion
within a year, or a letter of retirement/resignation that is effective prior to the end of the
five year interval.

TENURED FACULTY TO WHOM CUMULATIVE REVIEW APPLIES
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1203
1204
1205
1206
1207
1208
1209
1210
1211
1212
1213
1214
1215
1216
1217
1218
1219
1220
1221
1222
1223
1224
1225
1226
1227
1228
1229
1230
1231
1232
1233
1234
1235
1236
1237
1238
1239
1240
1241
1242
1243
1244

The cumulative review applies to all tenured-faculty excepting those with administrative
appointments as departmental chair with faculty appointed to them, directors with faculty
appointed to them, and the associate dean. The departmental chairs, the directors and the
associate dean are subject to triennial reviews. In order to accomplish the spirit of post-

tenure review which is to provide for continual professional development of
faculty, the triennial review of heads of academic units and associate deans
their academic and professional activities as well as their managerial an
performance.

CUMULATIVE REVIEW COMMITTEE AND CHAIR

The committee of faculty conducting the cumulative
least three-tenured-faculty from within the Universi
the tenured-faculty within the department of the fac
being evaluated during the year under considgration
selection of the committee nor serve on thgCommittee.
appoint the chair from the cumulative po

| tenured-
st address

department chair will
view committee membership. The

department may select separate cumulgtiveipost-tend¥e review committees for each

faculty to be reviewed.

MATERIALS TO BE

The cumulative revie
service. The review, wil
submit by March 15at leas
tenure review:

#

on available information. The faculty member will
e following elements of the dossier required for the regular

of all publications during the five-year evaluation period;

terials documenting teaching effectiveness during the five-year evaluation
period;

Copies of annual evaluations during the five-year evaluation period.

In addition, the faculty member may submit a concise summary of accomplishments and
expectations not to exceed two pages in length, and a one-page statement of five-year

goals.
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1245
1246
1247
1248
1249
1250
1251
1252
1253
1254
1255
1256
1257
1258
1259
1260
1261
1262
1263
1264
1265
1266
1267
1268
1269
1270
1271

VI.

CUMULATIVE REVIEW COMMITTEE REPORT , SUBSEQUENT REVIEW,
AND COMMENT

0
the memorandum, along with~ E@\@*epartaﬁ[htbelati

Formatted:

Font: Bold, Highlight

A written report will be prepared by the cumulative review committee. The review
committee’s report is forwarded in turn, to the departmental chair by May l%The ( Formatted: _Font: Bold, Highlight
departmental chair will prepare a separate memorandum. Both the writtef.report from the [Formaned: Font: Bold, Highlight
review committee and the memorandum from the departmental chair Mto [ Formatted:  Highlight
the Dean by the May 31. In turn, the Dean will prepare a memoraa d will ard [Formaned; Font: Not Bold

(

(

memorandum from the department chair, to the Provost no June 15 for review

Formatted:

Font: Bold, Highlight

(D D D

and comment.

The Provost reviews allColl ege’ s Cu

| at fwJene Rreugh August d o d Formatted:

Font: Bold, Highlight

After the Provost has added his comments all report§iand comiments are sent to the
faculty member with copies to other parties involved

At this point the faculty member has an opgortunity to respond, if desired.

nference will produce a plan which
d profile, for subsequent approval by the

The final report wil e faculty member’s file in the Dean’s Office.
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1272

1273
1274
1275
1276
1277
1278
1279
1280
1281
1282
1283
1284
1285
1286
1287
1288
1289
1290
1291
1292
1293
1294
1295
1296
1297
1298
1299
1300
1301
1302
1303
1304
1305

APPENDIX A

CALENDAR FOR PROMOTION AND TENURE PROCESS IN
THE ANDREW YOUNG SCHOOL OF POLICY STUDIES

kkkkkkkkkkkkkkk

FOR ANY DATE THAT FALLS ON THE WEEKEND OR A HOLIDAY,
THE EFFECTIVE DEADLINE BECOMES THE NEXT WORKDA
NOTE: THIS DOES NOT CAUSE ANY SHIFT IN TH
REMINDER OF THE SCHEDULE

April 1 All faculty members who wish to be considered for pro enure potify his/her
respective thei-departmental chairs. (Page 2)

May 2 Fhe-cCandidates provides the departmental chair§with a list\of six (preferably 8) possible
outside reviewers. (Page 265)

May 16 Fhe-dDepartmental chairs provides tl
outside reviewers. The list will i
provided. (Page 265)

th a list of six (preferably 8) possible
ee names from the list the candidate

Junel Deadlines:
Fhe-dl) Dep have informally contacted potential external reviewers.

8 materials to be sent to the external reviewers. (Page 26) < [ Formatted: Indent: Left: 1" }

June 15 ¢ have written and mailed all letters to external reviewers soliciting

August 1

August 17 des at least four letters from outside reviewers to the department. (Page 254)

Auglust andidates submit complete dossiers (1 hard copy/1 electronic copy) to the appropriate < [ Formatted: Indent: Left: 0", Hanging: 1" ]
irs. (Pages 17 and 254)

October 4 Final date candidates can add materials to his/her dossiers. (Pages 17-18) ( Formatted:  Font: Not Bold )

October 6 Departmental promotion and tenure committees present their stateme_nts of assessment and

recommendation to the departmental chairs. Afterthis-dateno-additional-materialscanbe
added-to-the-dossiers: -(Pages 817 and 254)
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1306
1307
1308
1309
1310
1311
1312
1313
1314
1315
1316
1317
1318
1319
1320
1321
1322
1323
1324
1325
1326
1327
1328
1329
1330
1331
1332
1333
1334
1335
1336
1337
1338
1339
1340
1341
1342
1343
1344
1345
1346
1347
1348
1349
1350

October 158  Departmental chairs prepare a statement indicating his/her recommendation which
contains evaluation of candidates inallt hr ee areas described in thi

section, Dlrectlon for Departments and Departmental 1.B. mfemm—mmg-eae#eanwdate

October 16 Departmental chairs in accordance with University Policy will notify in writj ( Formatted: Font: Bold
candidate of his/her recommendation and include a copy of the departmental i
and tenure committee review and any minority reports. (Page 9)

October 18 Department chairs must forward to the College Committee on Prgfnoti@h and Tert@h [Formaned: Font: Bold

evaluation of the departmental promotion and tenure committe€ ai g/lepartmental

chair statement. (Pages 9 and 25)

Font: Not Bold

October 24  Deadlines < { Fomatted
1) Candidates’ response, if any, to reports of the mn departmental committee is h [Formaned:

Indent: Left: 0", Hanging: 1"

due to the College Committee on Promotion and {Eenure. (Pag [Formaned: Font: Not Bold
2) Candidates wishing to withdraw from farther co idn inform departmental chairs
in writing. (Page 9), ( Formatted:  Font: Bold

November6  College Committee on Promoti nts its report, the departmental chair
statement, the departmental promot committee evaluations, and the outside

November 4 Dean informs depar, irse-mail or memo) of the College Committee Promotion

November 16 ting of the decision of the College Committee on

d Tenure including the deadline

nse, if any, to College Committee— en Promotion and Tenure report is
. (Page 110)

afefms (e-ma i | or memo) departmental chairs[Formaned:

Font: Bold

Deadline for Dean to inform denied-candidates in writing (e-mail or - [ Formatted:

Indent: Left: 0", Hanging: 1"

memo)t he Col | ege’ s f-inal—re-c-aleisiamm fordPermotion n
and Tenure. (Pages 11 and 287)

December 10Candidatedresponse, if any, regarding Colteé s f i nal r e c o mme { Fomated:

Font: Bold

Dean. (Paqe ll) [Format‘(ed:

Font: Times New (W1)

1351 | December 17 Deadlines:
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1352
1353
1354
1355
1356
1357
1358
1359
1360
1361
1362
1363
1364
1365
1366
1367
1368
1369
1370
1371
1372
1373
1374
1375
1376
1377
1378
1379
1380
1381
1382
1383
1384
1385
1386
1387
1388
1389
1390
1391
1392
1393
1394
1395
1396
1397

1) Candidate*s’ deadline to appeal in writing to the Bean-Provostr e gar di ng !heﬁmmw|mm¢m1 }
ﬂnalneganve- recommendatlon dee&»enie#¥4enuﬁ«¥+and
negaHve4k¥HSK#+neH¢KE&K#ﬂ——{Page51;4yu¥219(Page 12 and 28)
« [ Formatted: Indent: Left: 1" Firstline: 0.03" J
2) Candidates wishing to withdraw from further consideration inform the Dean in writing.
(Page 11)
December 18 Dean forwards Aall C o | | eml@ronwtiori and tenure recommendations, itive and <« [ Formatted: Indent: Left: 0", Hanging: 1" ]
negative, due-to the
_Provost frem-eeHege-unless a candidate withdraws. (Pages 2 and 11)
Deadlines for subsequent steps in the process are set annua P $te candidate
will be made aware of those deadlines at the time the Dean mak mmendation to the
Provost. FOLLOWING ARE THE APPROXIMATE DA
January 13 Final Bdeadline forBeant—o—i—n—F 0 brtappelalml wE it [Formarted Indent: Left: 0", Hanging: 1" ]
candidates of the College— e
Promotion and Tenure decisions due # Provg [The Provost WI|| furnish a
written decision to the ast ten working days prior to the date
the an appeal to the President.]
(ML K Holiday third Monday in Janua
February 2 i tion with Deans; responds in writing
jes’Colleges and President of Promotion and
Tenure reco
working
February 5 Vfy candi dat e s[Canflidashaveterst ' s r ec omm
February of Provost’'s Promotio
M 6 resident completes review and consultation with Deans; responds to appeals
m candidates; informs Colleges of Promotion and Tenure recommendation.
------------------- BOR Data Systems process information---------------- < { Formatted: Indent: Left: 0, Firstline: 0" |
February-10TBA
o

Systems-OfficeDeadline for P&T recommendations to be entered into PeopleSoft Manage Faculty Events < [ Formatted: Indent: Left: 0", Hanging: 1" ]

for the April BOR meeting.

36



1398 | 2"-wk-AprFTBA PROMOTION AND TENURE RECOMMENDATIONS

1399 ARE CONSIDERED AT -THE -APRIL BOARD OF REGENTS MEETING . (Page
1400 10)
1401

\Q
&
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1402

1403
1404
1405
1406
1407
1408
1409
1410
1411
1412
1413
1414
1415
1416
1417
1418
1419
1420
1421
1422
1423
1424
1425
1426
1427
1428
1429
1430
1431
1432
1433
1434
1435
1436
1437
1438
1439
1440
1441
1442

APPENDIX B

OUTLINE OF RESUME TO BE USED FOR PROMOTION AND TENURE

RECOMMENDATION

The resume should be organized in the following sequence, with headings corfigsponding
to the following. Items listed under a heading should be in ascending i
sequence (earliest date first). Publication citations should be comp,
standard citation format including page numbers.

Name

Current Rank

Department

Education

List degree, major, institution and year receiv ree)

List professional, hondegree programs completed

Fellowship and Awards

Work experience

e papers published in refereed professional/practitioner journals and other outlets.

Publications: Books, Monographs, and Reports

Include books, monographs, reports, chapters in books, case studies, instructor’s manuals and
other supplemental materials for textbooks, and books edited.

Publications: Non-Refereed and Other
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1443
1444
1445
1446
1447
1448
1449
1450
1451
1452
1453
1454
1455
1456
1457
1458
1459
1460
1461
1462
1463
1464
1465
1466
1467
1468
1469
1470
1471
1472
1473
1474
1475
1476
1477
1478
1479
1480
1481
1482
1483
1484
1485
1486

Include book reviews, essays, papers published in non-refereed conference proceedings; exclude
media interviews, abstracts, letters to editors, papers presented at meetings not otherwise
published, working papers, including papers under review and in process.

Papers Under Review and IRProcess

Externally -funded Research Projects

director, principal investigator).

Papers Presented at Professional Meetings and Conferences

List title, any co-author, name and date of meeting.

Supervidgon of Doctoral Dissertations

List author and title of dissertation; indicate whther involvement was as member of, or chair of,
dissertation committee in each case.

Continuing Education and Training Activities

List name of program, date of
member or program director); |

t in program, (e.g., topic taught as faculty
ing program activities.

Include service gp a , colfege and university committees by listing name of committee,
time period serd ervice was as a member or chair. Also include other assignments
and responsibilitieSia drtmental, college, or university level.

Service to the Community

Include only those activities which utilize the professional expertise of the faculty member in
activities in the community which are directly related to being a faculty member.
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1487
1488

Appendix C

1489

CALENDAR FOR THIRD YEAR REVIEW

REVEW-

*kkkkkhkkkkkkkhkk

ANY DATE THAT FALLS ON THE WEEKEND OR A HOLIDAY

ALITAMATICAL LV DEMANMEC TUE NIEVT AWNDINAV

1490

1491

1492 | March 1
1493
1494
1495
1496
1497
1498 | March 1
1499
1500
1501
1502
1503
1504
1505
1506
1507 | May 1
1508
1509
1510
1511 | May
1512
1513 | May 31
1514
1515
1516 | M

Departmental— $hird Year Review committee elected by the defy tenured !culty.

(Page 298)

Fhird-Year-Review——Faculty member being evaluated will dupply Departmental Third

Year Review committee the appropriate document . (Page 298)

Departmental Third Year
member being evaluate

ee-to submits to Department Chair and faculty
gf its recommendation. Page 298)

Departmental Chaj
Offiee-including’the|Departm
29)

ew recommendation memo due to i the Ddean— s
FhirdYearRevi ew commi tt e€ags writt

tﬁ! bl cOBaonittan t0 bmitrepno o-Dapartmen hai Page

D" aki m' viewr memo to the Provost includes the Departmental Chair-s memo
ar Ental— Fhird YearRe vi ew commi tt e éPags302®)r i tt en r e
CY

1517 “\
1518 \ b o o M iverRBeosewi-memodes the Pepart

1519 )
1520
1521 | June-August
1522
1523
1524 | _——NOTE:
1525

1526

1527 |

ah—d h—e C-u—my ati—ve Revi{Rage ommi ttee’s writt

Provost reviews all Colleges Third Year Reviews and-Cumulative-Review-documents.
(Pages 2309-and-31)

After the Provost has added comment$o the review
documents all reports and comments are sent to the faculty member, with
copies to the other parties involved in the review process.
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1528
1529
1530
1531
1532
1533
1534
1535
1536
1537
1538

1539
1540
1541 Appendix D r\

1542

CALENDAR FOR FHIRB-YEAR-AND—-CUMULATIVE REVIEW

kkkkkkkkkkkkkkk

ANY DATE THAT FALLS ON THE WEEKEND OR A HOLIDAY
AUTOMATICALLY BEC OMES THE NEXT WORKDAY

1543
1544
1545
1546
1547 | March 1 Cumulative Revle@ommi lected by tenured faculty within the department of faculty
1548
1549
1550 | March 15 valdated will submit appropriate documents to the Cumulative
1551
1552
1553 | May 1
1554
1555 | May 31 "
1556
1557
1558 | Jun e a méms to the Provost includes the Departmental Chair’ semo and the Cumulative

1559 Review committee’ 8l)written report. (Page
1560
1561 | June-August Provost reviews all College Cumulative Review documents. (Pages 32)
1562
1563 NOTE: After the Provost has added comments to the review documents, all repp®r
1564 and comments are sent to the faculty member, with copies to the other
1565 parties involved in the review process.

1566

-

committee submits report to Departmental Chair. (Page 32)

| Chair Cumulative Review recommendation memo due to the Dean
e Departmental Cumulative Review committee’ s wr i t.t(Paga32r epor t
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